
 
 
 
APPLICATION FOR COMMERCIAL TENANCY 
OFFER TO LEASE 
 
 
Item 1: Address of Property 
 
 
 

 
 
Item 2: Proposed Lease Term 
Rent 
 
$ 

GST 
 
$ 

Paid In Advance 

Monthly □                 Annual □ 
Outgoings 
 
 
 
 

  

Term Of Lease 
 
 

Option 

Lease Commencement Date 
 
 

Rent Commencement Date (payable in advance) 
 

Holding Deposit 
 
 

Bond                                or Equivalent To  
 
$          

Market Review (please nominate anniversary or fixed date) 
 
 

Fixed □         %            CPI □ 

  
 
Item 3: Special Conditions (This section will assist legal representatives to amend any lease with minimal expense to                        
all parties) 
Lessee/s offer to pay 
outgoings: 
 
 
 

City Rates 
 
$                            or              % of total 

Federal / State Rates 
 
$                                     or            % of total 

 
 
 

Strata Levies 
 
$                            or              % of total 
             

Common Area Maintenance  
 
$                                     or            % of total 

 
 
 

Glass Insurance 
 
$                            or              % of total 
             

Fire & Building Insurance 
 
$                                     or            % of total 

 
 
 

Water Bill 
 
$                            or              % of total 
             

Other 
 
$                                     or            % of total 

Chattels (if any) to be included in offer to lease premises: 
 
 
 
 

 
 

Fairfield 



 
 
 
 
 
 
 
 
 
Item 4: Lessees Details (Please attach copies of required documents outlined below. *See Item 9) 
Full Name of Applicant 
 
 

            

Street Address 
 
  

  

Contact Numbers:  Home 
 
 

Mobile 
 
 

E-mail 
 
 

Drivers License No.  
(Passport No. if no current license held)  
 
 

Vehicle Registration DOB 

Company Name 
(If Different To Applicants name) 
 
 

Contact Name 
 
 

ABN  

Street Address 
 
 

Postal Address 

Mobile 
 
 

E-mail 
 

 
 

Proposed Use of Premises 
 
 

 

 
 

Item 5: Lessees Information 
Lessees Current Occupation / Employer 
 
 
 
Experience in Proposed Business 
 
 
 
 
 

Item 6: Guarantor(s) (if other than applicant) 
Name 
 
 

  

Address  
 
 

  

Contact Number:   Home Facsimile 
 
 

Mobile 
 
 

E-mail 

 
 
 
 



 
 
 
 
 
 

Item 7: Referees (Previous Landlords, Agents, Current Banks or Lending Agencies Required) 
1. Name 
 
 

Relation / Title Telephone  
 

Facsimile 
 

 

E-mail 
 

 

2. Name Relation / Title Telephone 
 

 

Facsimile 
 

 

E-mail 
 

 

3. Name  Relation / Title Telephone 
 

 

Facsimile 
 

 

E-mail 
 

 

 
 

Item 8: Legal Representatives 
Name of Firm Contact Person 

 
 

Street Address  
 
 

Postal Address 

Telephone 
 
 

Facsimile E-mail 

 
 

Item 9: Please attach copies of the following to this Application: 
 

 Copy of corporation - Company number & Seal 
 Personal driver’s license of Lessee 
 Lessee’s personal or company’s most recent Bank statement 

 
 
Item 10: Statement Of Financial Position 
Financial Position as at (date):  
 
 
Assets:  
 
 

Bank / trading account 
 
$ 

Savings Account 
 
$ 

Liabilities:  
 
 

Overdraft 
 
$ 

Creditors & Bills Payable 
 
$ 

House (approx. value) 
 
$ 

 
 
 

Motor Vehicle (approx. value) 
 
$ 

Furniture & Household Effects  
(approx. value) 
 
$ 

Investment Details (other properties 
owned): (approx. value) 
$ 

Other Liabilities (details) 
 
………………………………………………… 
 
………………………………………………… 

Total 
 
$ 
 
$ 

Other Assets 
 
…………………………………………………… 
 
…………………………………………………… 

Total 
 
$ 
 
$ 



 
………………………………………………… 
 
………………………………………………… 
 

 
$ 
 
$ 

 
…………………………………………………… 
 
…………………………………………………… 

 
$ 
 
$ 

 
 
 
Item 11: Declaration 
 
I/we ________________________________________ hereby declare that the above information to be 
true and accurate. 
 
Signed by the Applicant 
 
_________________________________________________    _____/_____/______ 
            Date 


