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APPLICATION FOR TENANCY

Address of premises  

Rent per week  


Proposed lease start date  

Term of lease 


PLEASE NOTE, THE APPLICATION CANNOT BE CONSIDERED UNLESS ALL FIELDS ARE COMPLETED, THE BACK OF THIS PAGE IS COMPLETED AND SIGNED AND THE ATTACHED TRADING REFERENCE AUSTRALIA DISCLOSURE AND REQUEST FOR TENANCY REFERENCE ARE SIGNED AND DATED. 
Tenant 1  Mr/Mrs/Miss/Ms  






Surname
Given name

Middle name
Present address  

Date of birth  



  Postcode  

Home phone  

Email address  

Mobile phone  

Drivers Licence No  
Please attach copy
Work phone  

Vehicle Registration No  

Facsimile  

Passport No  
Please attach copy
Medicare no  

Employer’s name

Occupation 

Employer’s address  



Personal references  

Referee’s phone  

In case of emergency name and address of friend or relative (not to be other person on this application)  



How long at present address  

Name of present Landlord/Agent  


Property Manager   

Telephone no of agent  
 
Address of premises rented  




Tenant 2  Mr/Mrs/Miss/Ms  






Surname
Given name

Middle name
Present address  

Date of birth  



  Postcode  

Home phone  

Email address  

Mobile phone  

Drivers Licence No  
Please attach copy
Work phone  

Vehicle Registration No  

Facsimile  

Passport No  
Please attach copy
Medicare no  

Employer’s name

Occupation 

Employer’s address  



Personal references  

Referee’s phone  

In case of emergency name and address of friend or relative (not to be other person on this application)  



How long at present address  

Name of present Landlord/Agent  


Property Manager   

Telephone no of agent  
 
Address of premises rented  




2

PROPOSED OCCUPANTS

No. of people who will occupy the premises:  Adults  

Children  

Children’s ages  

Pets  Yes  /  No  

Smoker(s)   Yes   /   No

Note:  It is acknowledged by the applicant that these references will be verified by the Agent  You will be asked to provide show us your driving license or other photo ID at the time of signing the leases, a copy will be kept on file.  Please note:  initial payment must be made by BANK CHEQUE at the time of signing the lease.
NOTICE TO PROSPECTIVE TENANTS The availability of telephone lines; internet services; analogue, digital or cable television (and the adequacy of such services); are the sole responsibility of the tenant(s) and tenants should make their own enquiries as to the availability and adequacy of such services before accepting the tenancy of the property. The landlord does not warrant that any telephone plugs, antenna sockets or other such service points located in the property are serviceable, or will otherwise meet the requirements of the tenant, and tenants must rely upon their own enquiries.

APPLICATION I, the Applicant hereby apply for approval by the Owner of the premises referred to in this form to becoming the tenant of those premises on the items and conditions contained in this form and in the Residential Tenancy Agreement to be drawn up by the Landlord’s Real Estate Agent.

HOLDING FEES FOR APPROVED APPLICANTS
In accordance with Section 24 of the Residential Tenancies Act 2010, it is hereby acknowledged that the taking of the holding fee referred to in this application for tenancy form is subject to the following conditions:
The applicant, if approved, will pay a holding fee of $
                                                equivalent to ___________ days rent to hold the premises in favour of the Applicant for a period of _______________ days (calculated on the basis that one day reserved equals one day’s rent, subject to a maximum of seven day’s rent).

1. If the applicant has paid a holding fee, the landlord must not enter into a Residential Tenancy Agreement for the residential premises with any other person within 7 days of payment of the fee (or within such further period as may be agreed with the tenant) unless the tenant notifies the landlord that the tenant no longer wishes to enter into the residential tenancy agreement.
2. A holding fee may be retained by the landlord only if the tenant enters into the Residential Tenancy Agreement or refuses to enter into the Residential Tenancy Agreement.

3. A holding fee must not be retained by the landlord if the tenant refuses to enter into the Residential Tenancy Agreement because of a misrepresentation or failure to disclose a material fact by the landlord or the landlord’s agent.

4. If a Residential Tenancy Agreement is entered into after the payment of a holding fee, the fee must be paid towards the rent.

5. A tenant cannot be asked to pay a holding fee unless the tenant’s application has been approved by the landlord and the holding fee does not exceed 1 week’s rent of the residential premises.
Have you made an application for accommodation in any social housing, as defined in the Residential Tenancies Act 2010 or aged care facility?  
  Yes     No.  If Yes, date application made ___/___/___

I, the Applicant do solemnly and sincerely declare that I am not a bankrupt or an undischarged bankrupt and affirm that the above information is true and correct.  I have inspected the abovementioned premises and wish to take a tenancy for such premises for a period of 
 months at a rental of $ ___________ per week and that the rental to be paid is within my means.  I undertake to pay a rental bond by Bank Cheque or as requested upon the signing of a Residential Tenancy Agreement.

We, Hamish Baker Real Estate Pty Limited, the Real Estate Agents acting for the Landlord of the above premises acknowledge receipt of the above application and if the application is approved to also prepare within the holding period, if any, a Residential Tenancy Agreement/Lease of the Premises.
Applicant’s signature

on behalf of Hamish Baker Real Estate Pty Limited

Date  

Date  

Privacy Act 1988 - Collection Notice / Do Not Call Register
The personal information the prospective tenant provides in this application or collected from other sources is necessary for the Agent to verify the Applicant’s identity, to process and evaluate the application and to manage the tenancy.  Personal information collected about the Applicant in this application and during the course of the tenancy if the application is successful may be disclosed for the purpose for which it was collected to other parties including to Landlords and their advisers, referees, other agents and third party operators of tenancy reference databases.  Information already held on tenancy reference databases may also be disclosed to the Agent and/or Landlord.  If the Applicant enters into a Residential Tenancy Agreement, and if the Applicant fails to comply with their obligations under that agreement, that fact and other relevant personal information collected about the Applicant during the course of the tenancy may also be disclosed to the Landlord, third party operators of tenancy reference databases and/or other agents.  If the Applicant would like to access the personal information the Agent holds, they can do so by contacting Hamish Baker Real Estate at 797 Military Road, Mosman NSW 2088 Telephone 02 9968 2820  Facsimile 02 9969 0007  Email kate@hamishbaker.com.au.  The Applicant can also correct this information if it is inaccurate, incomplete or out-of-date.  If the information is not provided, the Agent may not be able to process the application and manage the tenancy.

TRADING REFERENCE AUSTRALIA DISCLOSURE

I understand this agent is a member of Trading Reference Australia Pty. Ltd. (TRA) and may conduct a reference check with that organisation on myself and the company whose name appears on the lease. I authorise this Agent to provide any information about me or the company to TRA / Landlord for the purpose of the check and I acknowledge that such information may be kept and recorded by TRA. I realise that if a search is performed on the TRA database and my identification and the company whose name appears on the lease with the label “Refer to Agent” beside my name and the company name, the agency who conducted the search as a matter of procedure will call the listing agency to exchange information and establish why my name and the company’s details have been entered on the register and in turn provide my contact details to the listing agency for the purpose of resolution and the removal of my name and the company details from the database. The agency that searched will then inform me of the listing / listings, the listing agency name and contact details giving me right of reply. I accept that if I and the company whose name appears on the lease are currently listed as a defaulter with TRA, this Agency / Landlord has the authority to reject my application. I understand that I am under no obligation to sign this consent form, but

that failure to do so may result in my application being refused.

 I acknowledge that if I default on my tenancy / rental obligations in future, which means in breach of my contract / lease agreement for residential or commercial property and / or in accordance to the Property Stock and Business Agents Amendment (Tenant Databases) Regulation 2004. I and the company whose name appears on the lease may be listed with TRA, until such time as the problem giving rise to the listing is resolved to the satisfaction of the Agent / Landlord or in accord with the new regulations. The same applies to me if I am a Commercial Tenant and or Holiday Tenant and in breach of my contract whatever the stipulations are within that contract with the said agency. I hereby authorise this agent to provide information about me to TRA and my default to TRA in connection with that  listing. I also understand that my agent may list me as an excellent tenant if my obligations during my tenure are fully compliant and are of a high standard. 

I will not hold TRA accountable for the inaccurate keying in of information by TRA members therefore delivering an incorrect search as I understand faults can be made within this process due to human error. It is also understood that technical failure can cause errors and I do not hold TRA or the Agent responsible for same. I understand that if the said eventuates I may question the source and understand this will be thoroughly investigated and corrected immediately. Furthermore I authorise the agent to contact my employers past and present to confirm my employment history and my previous Landlord /Agency to verify details of my tenancy. I also authorise the agent to contact two personal referees to establish my identification / location and concede that those referees have given permission for me to use them. 

I recognize that my photo id may be scanned onto TRA for absolute identification. I, the tenant, do acknowledge that information provided to TRA and/or the agent by these authorities given by me may be available to: a) Real Estate Agents and Landlords to assist them in evaluating applications for leases and b) Real Estate Agents, Landlords, Dentists, Video stores, Banks, Utility companies, Commercial Agents, organisations or any other members for the reason of locating me for any lawful purpose. Should this Agent transfer its agency business to another person, I consent to the new agent (and any further person to whom that business may be transferred) taking any step which the former agent could have taken. (If more than one applicant, “I” means “We” in this form). 
“I have read and I understand the above information” 

Print Name of Tenant/s 


Signature of Tenant 1 

Date  _____/_____/_____

Signature of Tenant 2 

Date  _____/_____/_____

TRA adheres strictly to requirements of the Privacy Laws and therefore does not use the information supplied by the tenant for advertising purposes. Trading Reference Australia may be contacted at the above address during business hours 9-5 Monday to Friday regarding any records kept concerning you. To validate and correct inaccurate information we require a signed Personal Disclosure form and photo id. An urgent confirmation of your records can be done immediately by credit card payment using the secure section on our web page.  
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REQUEST FOR RENTAL REFERENCE FROM CURRENT AGENT/LANDLORD
 & TENANT’S LEDGER
To:  

Attention:  


Phone:  

Fax:  

We have received a signed Application for Tenancy from the tenant listed below and would greatly appreciate it if you could complete the following request for rental reference and return it to our office by facsimile along with a tenant rental ledger at your earliest convenience.

RETURN FAX NUMBER:  02 9969 0007
Tenant name:  



Property address:  



TO BE COMPLETED BY CURRENT AGENT/LANDLORD
1.
Were the above applicants listed as tenants?

YES
NO

2.
Date Tenancy Agreement commenced and expired:

_____/_____/______   to   _____/_____/_____

3.
Termination of lease:
Was the lease terminated by?

Agent
Tenant



Reason for termination




4.
Rent payments:
Rent amount

$
 per 



Payments were received on time

Always  /  Sometimes  /  Never  /  Other



If other, please provide details





5.
Breaches:
During the tenancy was a termination notice issued?
YES
NO
Reason  



Were any other breaches issued?

YES
NO
No. issued  



Type of breach





6.
Were routine inspections carried out ?

YES
NO
Any issues raised?  

7.
Did they care for the property?





8.
Pets:
Approved or kept on premises?

YES
NO
Type  



Any problems caused by the pets?





9.
Property:
Date possession of property was

handed over by tenants   _____/_____/_____





scheduled for hand over by tenants   _____/_____/_____



Was the property left clean and undamaged?

YES
NO



If not, please give details.





10.
Rental Bond:
Was the Bond refunded in full?

YES
NO



If no, please provide details





11.
Future renting:
Would you rent to these tenants again?

YES
NO



If no, please provide details





Authority:
I authorise Hamish Baker Real Estate to forward this questionnaire to all previous Agents and/or Landlords where I have rented, and I request the previous Agents and/or Landlords to honestly complete the survey as quickly as possible so that there will not be a delay in processing this application.  I confirm I have read and signed the Privacy Act 1988 - Collection Notice on the Application for Tenancy I have submitted to Hamish Baker Real Estate.

Signed:










          
Date  _____/_____/_____


If two applicants, please provide both signatures.

PLEASE ATTACH A TENANT LEDGER WHEN RETURNING THIS REQUEST FOR A RENTAL REFERENCE.
