
Tenant Instructions for Completing the DDR Form 

Please note that incomplete forms will delay your registration 

 

 

Leave Tenant # 

& PMS Property 

ID blank. 

Select how 

payments should be 

initiated; Tenant 

initiated by yourself, 

Over the Counter at 

Bill Express 

Newsagents, or a 

recurring payment 

schedule configured 

by your agent. 

Select your 

preferred payment 

option noting the 

differing fee 

structures (please 

see Terms and 

Conditions). 

Enter the date and sign 

where indicated.  If a joint 

account is used then both 

signatures are required. 

Complete the 

appropriate bank 

account or credit 

card details in full 

only if you have 

opted for Tenant 

initiated payments 

or recurring 

schedule 

configured by your 

agent. 

If recurring option is 

selected, complete the 

Amount, Frequency 

and Start Date for 

your payments. 

Complete all 

contact details in 

full, including DOB 

for security 

purposes. 


